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HHOJIOXKEHUE
O BUBJIMOTEKE B MBOY APEMCKOMH COIIl

1. O0mue noxoKeHus

1.1. Hacrosiiee mosioxeHue periiaMeHTUpyeT JiesTelnbHocTh Oubmnoreku MbOY Apeiickoi
COMI (nanee — YupexaeHue).

1.2. Hacrtosimiee mnojioskeHHe pa3paboTaHo B COOTBETCTBHH ¢ DellepalibHBEIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obOpazoanun B Poccuiickoit ®Penepanuu», NPHKA30M
MunkyaeTypel Poccun ot 08.10.2012 No 1077 «O06 ytBepxnenuun [lopsjka yuera
JOKYMEHTOB, BXOJAIIHX B COCTaB OWOmHOTeyHOro ¢oHaa» C y4eToM MHChMa
Muno6pazopanus Poccuu ot 23.03.2004 Noe 14-51-70/13 «O TIpuMepHOM NOJIOXKEHHH O
oubmroTreke 00MEe0OpazoBATENBHOTO YUPEKICHUS.

1.3. bubnuorteka sBiseTcAd CTPYKTYPHBIM IOIApa3fcicHHEM YHUpPeXICHHUS, CO3JaHHBIM B
nejsx oOecrieyeHus IpaBa y4YacTHHUKOB 00pa30BaTelIbHOTO IIpolecca Ha OeccIulaTHOE
nojib30Banue OHOIMOTEHHO-HH(POPMALIMOHHBIMU PECYpPCaMHU.

1.4. Ilopsanok MoONb30BaHWS MCTOYHHKAMH HH(OpMAIWU, TepedYeHb OCHOBHBIX YCIYT H
YCIIOBHS HX TPEIOCTABICHUS OTPEACISIOTCA HACTOSINUAM TOJOXKEHHEM O OuONIHoTeKe |
MIPaBUIIAMH TI0JIE30BaHHs OMOTHOTEKOM, YTBeP)KIEHHBIMH PYKOBOJMTEIEM Y UPEKICHUSI.

1.5. Opranuzanust 00CIyKUBaHHUs YYaCTHUKOB 00pa30BaTEIbHBIX OTHOINEHUH MPOH3BOAUTCS
B COOTBETCTBUHU C IIpaBHUJIAMU TEXHHKH O€30MacHOCTH M MPOTHBOMOKAPHBIMH, CAHUTAPHO-
THTHCHUYECKUMH TpeOOBAHUIMH.

2. leau, 3agaun, GpyHKIuH OHOTHOTEKH

2.1. Ilenu O6MOIHOTEKH COOTBETCTBYIOT LEISAM YUPEKIACHHS M BKIIOYAIOT B ce0A B TOM
yucie: (GopMHpPOBaHHE OOLICH KyJIbTYphl JTHYHOCTH OOY4YarONIMXCs HA OCHOBE YCBOCHHS
00s13aTeTIbHOr0 MUHUMYMa COZEpKaHusl 001e00pa3oBaTeIbHBIX MPOTPaMM, HX aJamnTaiis K
’KW3HHU B 00IIIeCTBE, CO3JaHHE OCHOBBI JUIsSl 0CO3HAHHOI'O BBIOOPA U MOCHIEIYIOIIEr0 OCBOSHHUSI
npodeccuoHalbHBIX  00pa30BaTeNbHBIX MPOrPAMM, BOCIHTAHHUE T'PAKIAHCTBEHHOCTH,



TPYIOMOOHsI, YBOXEHHUS K IIpaBaM M cBOOOJAM 4YeslOBeKa, JTIOOBH K OKPYKArOIIeii IIpUpo/IE,
Ponune, cembe, popmMupoBanue 3,10poBoro 06paza ;KU3HH. 3

2.2. 3ajjauamu 6HOIHOTEKH 0OPA30BATEILHON OPraHU3aIHH ABJISIOTCH:

e

00eCIeYCHAE yUacTHUKOB 00pa3oBaTeIbHBIX OTHOLIEHHH J0CTYIOM K MH(pOpMAaiui,
3HAHUAM,  HACSIM, KYJIbTYPHbIM  LEHHOCTSM  TOCPEACTBOM  HCIIOJIB30OBAHHUS
OHOIHOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTENbHOM OPraHU3alHK;
NpUB/ICYCHHEe  00ydaromMxcs K CHCTEMArH4ecKOMy  YTGHHMIO  y4eGHOI,
XYZIOKECTBEHHOHU, HAYYHO-TIONYIIIPHOH THTEpaTypBhI;

COJICHCTBHE PA3BUTHUIO MO3HABATEFHEIX HHTEPECOB U CIIOCOOHOCTEH 06YHaIOIIHX S,
o0yuenue ocHoBam GHOIHOTEUHO-OHOIHOrpaduUeCcKOii TPaAMOTHOCTH;

CONCHCTBHE II€JIaTOTMYECKMM pPabOTHHKaM B 00A0OpPE  Hay4HO-METOIHYECKOH
JMTEPaTypbl, HHOOPMHUPOBAHHE O HOBBIX MOCTYIJICHHSX B oubgoTeunslit honx;
COBEPIICHCTBOBAHHE MPEIOCTABISIEMbIX OMOIMOTEKOH YCIYr HA OCHOBE BHEIPEHHS
HOBBIX MH()OPMAlMOHHBIX  TEXHOJIOTHH ¥  KOMIIBIOTEPH3AIUH  OHOIMOTEYHO-
WH(OPMALMOHHBIX MPOLECCOB, GOpMHPOBAHHE KOMBOPTHOM GUOTHOTCUHOM Cpe;IbL.

. bubnmotexa BBIMONHSIET clieyromue GyHKITHA:

2.3.1. ®opmupyet pon 6ubIHOTEIHO-HHOPMAIHOHHBIX PECYPCOB Y UPEKICHUS:

KOMIUIEKTYeT ~ OCHOBHOH  (oHJ  y4eOHBIMM, XyJI0XKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHLIMH, NETATOTHYCCKMMH M HAyUHO-TIONYJISPHBIMU JOKYMEHTAMH;

y4acTBYET B KOMIUIEKTOBAHHH CIIENUATM3HPOBAHHOTO (DOHIa yYeOHUKAMHU U3 YHCIIa
BXO/SIIUX B (he/iepalbHbIii TTepeUcHb y4eOHUKOB, JONYINCHHBIX K HCIIOIB30BAHHIO
IpPH  pealn3aluid HMMEIOIMX TOCYJApCTBEHHYIO AaKKPEOUTALHMIO 00pa30BaTENIbHBIX
MPOrpamMM HavaabHOTO 00IIEro, OCHOBHOIO 00MIero, cpeaHero obmero o6pasoBaHud,
M y4eOHBIMH TOCOOMSMM, JOIYIICHHBIMH K HCIIONB30BAHMIO TIPH peatH3ami
YKa3aHHBIX 00pa3zoBaTe/IbHBIX IPOTPaAMM;

aKKyMysupyer (OHI JOKYMEHTOB, CO3JaBACMBIX B YupexJeHMH (IyONUKanuii u
paboT nejaaroros YupexieHus, JyulInX HAYUHBIX paboT M pe(epaToB yUalHMXCS H
Aap.);

OCYIIECTBISCT pasMeLIEeHHE, OPTaHH3ALMIO H COXPAHHOCTE JIOKYMEHTOB.

2.3.2. Ocymecrpasier muddepeHiEpoBanHoe OUOIHOTEUHO-HHPOPMATTHOHHOE
o0ciTyXMBaHHE 00YyUYaIOMIHXCS:

IpEOCTaBIsgeT HHYOPMAIIHOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTEIISX;

OpraHusyer oOyYeHHE HABBIKAM HE3aBHCHMOIO0 OMOIHOTEYHOrO MOTB30BATENS] |
noTpebutesis MHpOpPMAINK, CONCHCTBYET HHTErPALMA KOMILICKCA 3HAHMM, YMEHHI H
HaBLIKOB pabOThI ¢ KHUIO# 1 HHOpMaIHeii;

OKa3bIBacT MH()OPMALMOHHYIO TO/UIEPXKKY B PEIICHHH 33a7a4, BO3HUKAKOIHAX B
npoecce  y4eOHOM,  camooOpa3oBaTeNbHOM M JOCYIOBOM  JE€ATEILHOCTH
obyyaronmxcs,

OpPraHu3yeT MAacCOBBIC MEPONPHATHS, OPHEHTUPOBAaHHBIE HA pA3BUTHE OOIIEH u
YHTATEIbCKOU KYJIbTYpPhl JINYHOCTH;

COJICHCTBYET IeJarorHyecKMM pabDOTHHKAM B OpraHu3alMd  00pa3oBaTeNBHOrO
Iporecca U J1I0cyra 00y4aronuxcs.



3.7. Pexxum paboThl OMOTHOTEKH ONPECIACTCA GUOTHOTEKAPEM C yUETOM pexuma padoThl
Vupesxaenus. OIUH pa3 B MECHLL Py CMATPUBACTCS CaHUTAPHBIH JCHb, B KOTOPHIH
06CITy)KMBaHNE I0ITH30BATENEH HE MPOU3BOJUTCS. .

4. YueT NoCcTyNJIeHNs H BLIOLITHS JOKYMEHTOB oubanorednoro gonga
4.1, TIpueM JI0KyMeHTOB B (oH OHOIHOTEKH BKIFOUAET CIE/AyHoIue OIepalui:

— cBepka TMOCTYIUIGHWH ¢ TICPBUYHBIM yHETHBIM JIOKYMEHTOM ~ (HAaKJIamHas, aKT),
BKJTFOUYAIOIIMM CIIMCOK TOCTYIHBIIKX JTOKYMCHTOB,

COCTABJIEHHE  TEPBHYHOrO  YYETHOro  JIOKyMeHTa  JUld nocTyruieHuit  6e3
CONMPOBOUTEILHON JOKYMEHTAINH.

42. Tlpu NONOJHEHHH OCHOBHOTO 6ubmHoTeuroro (oHma HEOOXOIHMO co0mo1aTh
tpeboBanus PenepanbHOro 3akoHa OT 25.07.2002 Ne 114-®3 «© mpPOTHBOACHCTBUH
3KCTPEMUCTCKOH JeSTeTbHOCTHY. JIOKyMEHTEI, BKIIOYCHHBIE B MEPCHCHb DKCTPEMUCTCKUX
MaTepHaioB, TPHOOPETaTh 3aNPEIIeHO, IPH BBLABICHHH HX B dome — M3pIMATh M3 JIOCTYIA.

43. Vuer 1 06paboTKa JJIOKyMEHTOB OHOTHOTEHOTO ¢dona.

4.3.1. Yuer u 06paboTKa JOKYMEHTOB OCHOBHOT'O (oHIa OCYIECTBIACTCS HHMBAYATBHLIM
crocoGoM. CBeJeHMS O TMOCTYNMBLIMX TEYaTHBIX JOKYMEHTaX BHOCATCHA B HMHBEHTapHYIO
KHHUTY, 2JIEKTPOHHYIO 0a3y TaHHBIX.

[ToCTYIMBIIAM JIOKYMEHTaM HPHCBANBAIOT HHIMBH/lyaTbHbIA pErucTpPaIMOHHbIA  HOMED
(MHBCHTApHBI HOMEp WJIM MHOH 3HAK, NPYHATHI B Ka4eCTBEe PErMCTPAalMOHHOIO HOMEDA,
CHUCTEMHBINM HOMEp UTsl DJIEKTPOHHBIX JIOKyMEHTOB).

PerucTpaioHHble HOMEpa M UIHQPLI OTMEHAIOT B perucTpax HHIABHAYANBHOTO ydeTa
JIOKYMEHTOB — HHBEHTApHOH KHHUTC, yueTHO# Oaze JanHbIX.

Bce HK3eMIUISIPh TIPHHSATBIX U3JAHHH ITEMIIETIOIOTC.

[IlTemnens cTaBUTCA HA 000POTE THTYJIBHOIO JHCTA (IpH OTCYTCTBMH THTYJIBHOTO JIHCTA —
Ha IEPBOHl CTPAHWIE TEKCTA IOX sarmapueM), Ha 17-if cTpaHMIle MOJI TCKCTOM B JICBOM
HYDKHEM YIUTY.

4.4. BEIOBITHE JOKYMEHTOB OMOIHMOTEIHOTO donna.

4.4.1. TIpaurHbL, IO KOTOPBIM JIOKYMCHT MOMKET GLITH BEIBEICH M3 cocraBa OnOIHOTEHHOrO
(oHia, BKIIOYAIOT B TOM YHCIC BETXOCTD, 1epeKTHOCTD, YCTapenocTh MO COACPIKAHMIO,
yTpary. Uckimodenue JOKyMeHTa H3 6uGmoTeuoro (oH1a MPOBOMTCS HA OCHOBAHWH
AHANH3a COCTABA OGMOIMOTEUHOro GOHIA K pe3y/IbTaTOB Cro MPOBEPKH.

4.47. Tloq BETXOCTBIO IOKYMEHTA IOHMMAIOT pe3yibral ©CTECTREHHOI0 CTapeHHs WIIH
(hHU3MUECKOTO H3HOCA JIOKYMEHTA.

4.43. Tlon nedeKTHOCTBIO JOKYMEHTa MOHHMAIOT YacTUYHYIO HIM MOJHYIO YTpary
KCILTyaTalAOHHBIX Ka4eCTB JOKYMCHTA B PE3yIbTaTe BHEIIHETO BO3ICHCTBHUA.



2.3.3. Ocymectpaser ad bepenIpoBanHoe OubIMOTeYHO-UHPOPMATHOHHOE

00CIIyXKHBaHUE TIE1ArOTHYECKUX PAGOTHHKOB: o

~  BBUBJIiCT HH()OPMAIMOHHEIC NOTPeGHOCTH H YJIOBIICTBOPSIET 3alPOCEHI, CBA3AHHbBIE ¢
00yUCHHEM, BOCIHTAHHEM 06y YaIOLIIXCH: '

= CONCHCTBYCT — NpO(ECCHOHANLHOH — KOMIIETEHIHH [EJaroroB,  MOBEIMIECHHUIO
KBaIIM()HKALMH, TPOBE/IEHUIO ATTECTALLHH;

- OCYLIECTBIACT TeKyulee HHGOPMUpOBAHHE (JHH WH(OpMarMHy, 0030pBl  HOBBIX
NOCTYIICHHH W myOnuKaIuii);

~  CHOCOOCTBYET MPOBENEHHUIO 3aHATHIH 110 (opmupoBannio mHOPMALHOHHOH KYJIBTYPbI
00yyaroIuxcs, spusercs 6a3oi juis IIPOBC/ICHUS NPAKTHYCCKUX 3aHATHH 110 paboTe ¢
HH(DOPMAIIHOHHBIMU PECYPCaMH.

2.3.4. Ocymectsisier nupdepeHnrporanHoe OubMoTeYHO-HHpOpMaLHOHHOE
00CITy)KMBaHHE POAUTENIEH (3aKOHHBIX npeacTaBuTeNen) o0yuarommxes:

- Y/IOBJICTBODSCT 3alpoCkl NMONb30BaTe/Ne U HHYOPMHPYET O HOBBIX MOCTYIJICHHAX B
Oubnuoreky;

- KOHCYJIBTHDYCT 110 BONpPOCaM OPraHM3alUH CEMEHHOrO0 YTCHHS, 3HAKOMHAT C
HH(OpPMANKEHi 110 BOCTIUTAHUIO JIeTei;

~ KOHCYJILTHPYET 110 BOIIpOCaM Y4eOHBIX H3JaHui 151 06y yaromuxcs.

3. Opranusauus 1esTe/ILHOCTH OHOIHOTEKH

3.1. Obmee pyKoOBOJICTBO JIESATENBHOCTHIO OMONHOTEKH oOcyIIecTRIIsIET PYKOBOJHTEND
YupexxaeHus.

3.2. Henocpeacreennoe pykoBOACTBO GHOIHOTEKOMH OCYLIECTBIIsIET OUOIHOTEKAPD, KOTOPBIi
HA3HA4YaeTCs PyKOBOIUTENEM Y YpesKICHHSI.

3.3. bubmmorekapr  Hecer OTBETCTBEHHOCTH B npeaenax CBOCH KOMIIETEHIIHH 3a
OPTaHH3aIHIO U Pe3Y/IbTATEl AeATEILHOCTH OHOIHOTEK Y.,

3.4. bubnuorexaph  paspaGarbiBaer H NPEACTABISIET PYKOBOAMTENO YUpeKIeHUs Ha
YTBEDIK/ICHHE CJIC/IYIOIINE JOKYMCHTHI:

— TOJIOKEHHE 0 OUOIHOTEKe, MPaBHIA MOJIb30BAHMS OHOIHOTEKOI;
— TUIAHOBO-OTYETHYIO JIOKYMEHTAITHIO.

3.5. B cocrap 6ubmmorexu BXOJIUT:

- abonemeHT;

—  YHTaJIbHLIH 3a1;

- OTHACH YUYCOHHKOB;

~  OTACH XYLOKECTBEHHOH H CIIPABOYHOMN JIHTEPATYPBI.

3.6. bubnuoteuno-undopmannonHoe 00CITY)KHBAHHE OCYIIECTBISIETCS B COOTBETCTBHH C
[LIAHAMH PabOTBI OHOHOTEKH M PEKUMOM paGoThHI Yupexenus.



4.4.4. Toxn ycrapenocTblo MO COACPKAHHIO TMOHHMAIOT MOTEPIO aKTYaIbHOCTH TEMATHKH,
NOJITBEPH/IAEMYK)  OTCYTCTBHEM  CIpoca  YHTaTellei,  HEBOCTPEOOBAHHOCTHIO B
nepepacnpe/ielieHHl ¥ peali3aiim. g

4.4.5. llox yrparoii JOKyMEHTa HOHMMAKT €ro OTCYTCTBHE B (OHAE OHOMMOTEKH IO
OpPHYMHAM IOTEPH, XHIIEHUs, OeJCTBUH CTUXHHHOro, TEXHOTCHHOTO (B TOM 4HCIE
XaKepCKOH aTaku u HEBOCCTAHOBUMOTO OO DJIEKTPOHHOTO obopyoBaHus) WU
COLMAJILHOIO XapaKTepa, 10 HEYCTAHOBICHHOH MPHYHHE.

4.4.6. Ilponecc HMCKIIOUCHHS AOKYMEHTOB U3 (oHna OHOIMOTEKH OCYINECTBISETCS B
COOTBETCTBHH ¢ [lopsakoM yyera JOKYMEHTOB, BXOAIIMX B cocTaB OubIMoTeunoro (houa,
YTBEP)KACHHBIM IpUKa3oM MuHkynsTypsl Poccuu ot 08.10.2012 Ne 1077.

4.477. BpIObITHE JOKYMEHTOB OHONHOTEUHOrO (OHIa MPOM3BOJUTCS B DE3YIbTATE HX
CIHCAaHUsA KOMHCCHECH, CO3JJaHHOM PYKOBOJHUTENEM YUPEIKICHHS. o

4.4.8. YTHnHzauus CHMCAaHHBIX JOKYMEHTOB OHOTHOTEYHOro (OHJA INPOM3BOJMTCH B
COOTBETCTBHH C 3aKOHOIaTelIbcTBOM Poccuiickoii ®enepanun.

5. IIposepka 10KyMeHTOB ODHOHOTEYHOTO hoH/IA

5.1. IlnanoBas mnpoBepka JOKYMEHTOB OuONIHOTEYHOTOo (OHAA INPOBOAMTCA  C
EPUOJANYHOCTBHIO OJTHH Pa3 B MATH JIET.

5.2. BuennanoBas mnpoBepka JOKYMEHTOB OHONHOTEYHOro (oHIA MPOM3BOJMTCI B
00s3aTeILHOM MOPSIJIKE:

e [IpHU BBIIBICHHUHU (DAKTOB XMIIEHHS, 37I0YNOTPeOIEHUS WM IIOPYH JOKYMEHTOB;

e B Clly4ae CTHXHHHOro O€JCTBHS, 110YKapa WM JPYTHX YPE3BBIUANHBIX CHTYaIlMH,
BbI3BAHHBIX JKCTPECMAJIbHBIMH YCIIOBHSAMH,

e [IPH PEOPraHU3alMK UM JIMKBHIALHH Y UpekK/IeHuUs.

5.3. Bo Bpems npoBepkH DOKYMEHTOB OHONMHOTEYHOro (oHJa pabOTHUKH OTCIICKHBAIOT
HaJIHYHEe SKCTPEMHUCTCKMX MAaTEpHANlOB, KOTOpbIE BXOJAT B (elepanbHblii  CITHCOK,
onyoiukoBaHHBIH MuHIOCTOM PoccHu Ha cBoeM caiire.

Eciu Oubnnorexkaps HaiIeT SKCTPEMHCTCKMI MaTepHall, TO TOJUKEH OTPAHHYHMTH K HEMY
JIOCTYII CO CTOPOHEI I10JIb30BATEIIECH.

5.. llpu BbIIBIEHMH B IIpollecce MNpPOBEPKH (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXKHOCTH YCTAHOBJICHUS BHHOBHBIX JIHIl YOBITKH MO HEIOCTAYAM CIHCHIBAIOTCH B
COOTBETCTBHH € JCHCTBYIOIMM 3aKOHO/IATE/TECTBOM.
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